
kenneth elliott + rowe  
solicitors 

kenneth elliott + rowe Identity Check 
To be completed by all individuals instructing Kenneth Elliott & Rowe Solicitors either (1) in a personal capacity; or 
(2) as an instructing director or significant shareholder of a limited company; or (3) as an executor or beneficiary 

PERSONAL DETAILS 
Full names (not initials) National Insurance

Number 
Date of Birth 

Any former name and reason for change 

Nationality Country of residence 

Residential address(es) for past 3 years (continue 
below if necessary) 

Mailing address (if different from residential address) 

Home telephone number Mobile telephone number 

Business telephone number E-mail address 

Employment / Business 

By whom were you introduced to Kenneth Elliott  & Rowe? 

Please return with this form: 

• Original Passport or Photo Drivers Licence 

• One of the following: original utility bill or a personal bank or credit card statement or 
correspondence from Inland Revenue no more than three months old. This must show your 
name and residential address.  

If you send original documents by post, please use special delivery or equivalent and let us know if 
you require their return urgently. 

If do not want to send your original passport/driving licence and you require us to carry out an 
electronic Money Laundering Check please complete this form, return copies of the identification 
listed above and check the box below. There is an additional non refundable charge of £15 plus VAT 
per person for this service. Please note if the search is not clear further documents may still be 
required from you.  
 

 SCAN REF: (DPS:CS 975) 
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Property information form

Document date / /

Address of the
property

This form should be completed and read in conjunction with the explanatory notes available separately

Boundaries

1.1 Looking towards the property from the road, who either
owns or accepts responsibility for the boundary:

the seller next door
(a) on the left?

shared not known

the seller next door
(b) on the right?

shared not known

the seller next door
(c) across the back?

shared not known

the seller next door
(d) across the front?

shared not known

If the answer is ‘not known’, please give details of
the boundaries that the seller has actually repaired or
maintained:

Note: ‘boundaries’ mean any fence, wall, hedge or ditch which marks the edge of the property.

Page 1 of 6

TA6www.hips.lawsociety.org.uk
© Law Society 2007

Postcode

1



1.2 Does the seller know of any boundary being moved in Yes No
the last 20 years?

If Yes, please give details:

Disputes and complaints

2.1 Does the seller know of any dispute or anything which Yes No
might lead to a dispute about this property or any
neighbouring property?

If Yes, please give details:

2.2 Has the seller made any complaint to any Yes No
neighbour about what the neighbour has or has
not done?

If Yes, please give details:

2.3 Has the seller received any complaint about anything Yes No
the seller has, or has not done as owner?

If Yes, please give details:

Notices

3.1 Has the seller either sent or received any Yes No Enclosed
communication or notices which in any way affect the To follow Lost
property or the neighbouring property (for example,
from or to neighbours, the council or a government
department)?

If Yes, please supply a copy.
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3.2 Has the seller had any negotiations or discussions with Yes No
any neighbour or any local or other authority affecting
the property in any way?

If Yes, please give details:

Guarantees

Are there any guarantees, warranties or insurance Yes No
policies relating to the property?

If Yes, please give details:

Utilities

Please indicate which of the following services are Electricity
connected to or at the property: Gas

Mains drainage

Mains water

Private drains

Private water

Septic tank/Cesspit

Telephone

Council tax

Please state the council tax band and the amount Band A - H
payable.

Amount

Note: Improvements that have already been made can increase the amount of council tax
payable following a sale. It is the event of the sale in these circumstances that may cause the
council tax banding to be increased. For further information please see the Valuation Office
Agency website www.voa.gov.uk
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Alterations, planning and building control

9.1 Have any of the following changes been made to the whole or any part of the property
(including the garden)?

If Yes, in what year were they made?

(a) Building works (including loft conversions,
Yes No Yearextensions and conservatories)

(b) Change of use Yes No Year

(c) Sub-division Yes No Year

(d) Conversion Yes No Year

(e) Installation of replacement windows, Yes No Year
roof windows, glazed doors

(f) Installation of central heating boiler Yes No Year

(g) Installation of solar panels Yes No Year

9.2 If any of the changes listed in 9.1 (a) to (g) above have been made, was planning permission,
building regulation approval or listed building consent obtained?

If Yes, please supply copies of the relevant permissions and, where appropriate, certificates
of completion.

(a) Building works (including loft conversions, Yes No Enclosed
extensions and conservatories) To follow Lost

Yes No Enclosed
(b) Change of use

To follow Lost

Yes No Enclosed
(c) Sub-division

To follow Lost

Yes No Enclosed
(d) Conversion

To follow Lost

Yes No Enclosed(e) Installation of replacement windows,
roof windows, glazed doors To follow Lost

Yes No Enclosed
(f) Installation of central heating boiler

To follow Lost

Yes No Enclosed
(g) Installation of solar panels

To follow Lost
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9.3 What consents were obtained under any restrictions in
the title registers or any other documents?

Note: The title registers of some properties include clauses which are called ‘restrictive
covenants’. These may, for example, forbid the owner of the property from carrying out building
work unless someone else (often a builder of the house) gives consent.

9.4 Has the property been used other than as a private Yes No
home in the last 10 years?

If Yes, please give details:

9.5 Has the property been designated as a Listed Building? Yes No Not known

If Yes, please state the year it was designated as a In the year
Listed Building.

9.6 Is the property located in a Conservation Area? Yes No Not known

If Yes, please state the year it was included in the In the year
Conservation Area.

Expenses

Has the seller ever incurred any expenses for the use Yes No
of the property or any of its amenities?

If Yes, please give details:

Note: Ignore mortgage payments, council tax, water rates, and gas, electricity and telephone bills.
Disclose anything else, such as the clearance of cesspit or septic tank or drainage rates.

The information in this form has been given by:

Name
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Fittings and contents form

Document date / /

Address of the

property

This form should be completed and read in conjunction with the explanatory notes available separately

Central heating and hot water

Included Excluded None Comments

Immersion heater

Hot water tank/cylinder

Hot water tank/cylinder jacket

Wall heaters

Night storage heaters

Gas fires (with any surround)

Electric fires (with any surround)

Roof insulation

Free-standing heaters

Electrical

Included Excluded None Comments

Electric points

Electric switches

Dimmer switches
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Interior light fittings

Included Excluded None Comments

Ceiling lights

Wall lights

Lamp shades

Note: If light fittings are to be removed, it is assumed that they will be replaced by ceiling rose and

socket, flex, bulb holder and bulb.

Television and telephone

Included Excluded None Comments

Television aerial

Radio aerial

Telephone receivers

Satellite dish

Windows

Included Excluded None Comments

Double glazing

Windows and window fitments

Shutters/grills

Doors

Included Excluded None Comments

Internal doors

External doors

Door knockers

Doorbell/chimes
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Carpets (continued)

Included Excluded None Comments

Stairway

Hall

Living room

Dining room

Bathroom

Other rooms (please state which)

Other floor coverings

Included Excluded None Comments

All floor coverings excluding

carpets

Kitchen fitments

Included Excluded None Comments

Fitted cupboards

Fitted shelves

Sink

Fitted oven and grills

Fitted microwave oven

Hob(s)

Extractor hood(s)
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Kitchen fitments (continued)

Included Excluded None Comments

Fitted hooks and racks

Storage units in kitchen

Other fitted items (please state which)

Other non-fitted appliances

Included Excluded None Comments

Refrigerator

Freezer

Fridge-freezer

Cooker

Microwave oven

Dishwasher

Washing machine

Tumble dryer

Other non-fitted appliances (please state which)
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Bathroom fitments

Included Excluded None Comments

Bath

Shower fitting for bath

Toilet

Hand basin(s)

Taps

Plugs

Mirror

Cabinets

Separate shower fittings

Fitted shelves

Fitted cupboards

Towel rail

Soap and toothbrush holders

Toilet roll holders

Other fitted items (please state which)

Page 7 of 8

www.hips.lawsociety.org.uk Fittings and contents form TA10

13











Decoration

7.1 When was the outside of the building last decorated? In the year Not known

7.2 When were any internal communal parts last In the year Not known
decorated?

7.3 When was the inside of the property last decorated? In the year Not known

Alterations

8.1 Is the seller aware of any alterations having been made Yes No Not known
to the property since the lease was originally granted?

If Yes, please give details:

8.2 If alterations have been made to the property since Yes No
the lease was originally granted, was the landlord’s Enclosed To followconsent obtained?

Not known Not requiredIf Yes, please supply copies of any consents obtained.

Occupation

9.1 Is the seller now occupying the property as their sole or Yes No
main home?

9.2 Has the seller occupied the property as their sole or
main home (apart from usual holidays and business
trips):

(a) continuously throughout the last 12 months? Yes No

(b) continuously throughout the last three years? Yes No

(c) for periods totalling at least three years during Yes No
the last 10 years?
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Enfranchisement

10.1 Has the seller served on the landlord or any other Yes No Enclosed
person a notice under the enfranchisement legislation To follow
stating the desire to buy the freehold or be granted an
extended lease?

If Yes, please supply a copy.

10.2 If the property is a flat in a block, is the seller aware of Yes No Enclosed
the service of any notice under the enfranchisement To follow
legislation relating to the possible collective purchase
of the freehold of the block or part of it?

If Yes, please supply a copy.

10.3 Has the seller received any response to that notice? Yes No Enclosed
To followIf Yes, please supply a copy.

The information in this form has been given by:

Name
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